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Follow these steps to learn how to edit an existing Nomination in Messenger+. 
 

 
 

1. To edit a Nomination, select the Customer Activities 
Menu         . 

                
2, 3 & 4. Select Nominations, Nomination, and 

Nomination Matrix 
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5 & 6. Select the Begin & End Date 
 

     If the Begin Date is adjusted, the End Date will 
default to the last day of the month. This can be 
adjusted simply by choosing a different End Date.  

 
7.    Enter the Svc Req K, or choose the        button. 
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 For Same-Day nomination changes, please take note of the EPSQ.  
 

8. The only editable fields are the Nom Rec Qty/Nom 
Del Qty and the Rec Rank/Del Rank fields.  Once a 
nomination is submitted, it cannot be deleted. 

 

9. In order to nominate by Delivery Quantity first zero 
the Receipt Quantity.  

 

10. Click the  button to update the Nomination. 
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